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Guidance for course applicants

If you decide to apply for a place on the course, there are two stages to the selection process:

1. Completion of the online application form and 2 references.
2. If your application is deemed suitable we will contact you to arrange a short informal telephone interview. This will be arranged by email.
Initial selection criteria

The following criteria will strongly influence the success (or otherwise) of your application:

· Demonstration of clear reflection on your reasons for joining the course. 
· Relevant professional and/or personal experience of vision-impairment and/or other services.
· Clear thought processes concerning how you will manage attendance for teaching days and study time alongside other work and life commitments. 

· The views of your referee
· The content of your Personal Statement

Generally, the Admissions Tutor will be looking for evidence of your ability to present information accurately, briefly and clearly.

Completing the application form

Your application must be submitted by downloading and completing the application form, which should then be returned to us as an email attachment.

Your application cannot be processed unless all sections of the form have been completed, and we have received 2 references.

Please retain a copy of your application as a precaution in the event that your application is lost.
The following notes are designed to assist in completing the relevant sections of the form.
The course applied for: 

Applicants can apply to join the full part time or full time BSc (Hons) programme or individual modules. Please clearly state which option you are choosing. If you wish to join individual modules please delete the ones you do not wish to study and leave the module(s) you wish to join. 
Personal details

It is especially helpful if you can include an email address, but all sections, including your postcode, should be fully completed.

Disability

We welcome applications from disabled students, and provide a range of support services. If you decide to declare a disability in this section (optional) and your application is successful, the information you provide will be passed to our Student Services team. They will discuss with you any special needs that you may have, and can explain the Disabled Students Allowance scheme (DSA).

Academic qualifications

When providing information about your existing qualifications, only list those for which you can produce the original certificates. 
Listing qualifications you cannot evidence with original certificates may delay or prevent a successful candidate’s enrolment. However, remember that you may be able to contact Universities or Local Education Authorities to gain new copies of certificates.
If you are awaiting the result of any examination please indicate due date in the Result section. Include the Level (eg GCSE, HND, Degree, Access, NVQ, Postgraduate, Masters or Professional). International students should include TOEFL/IELTS test results.
If you hold other qualifications in relation to work with visually impaired people, you may be able to gain exemption from parts of the course through Accreditation of Prior Achievement (APA, formerly known as APEL). 

Employment and work experience

Please list this in reverse chronological order. That is, most recent employment first, followed by the previous job, and so on. You may also list voluntary or unpaid work in this section. Ensure that any gaps in dates of your employment or other activity are accounted for.

Referee
You are required to obtain ONE reference to support your application. This should be from current and/or previous employers, academic tutors, volunteer supervisors and/or other relevant professionals. 

The Reference Form is downloadable from the course application page. Applicants should forward a copy electronically to their referee for completion. We prefer referees to submit their forms via email to: 
alliedhealth.admissions@bcu.ac.uk
Please ensure they insert: ‘BSc Rehabilitation Work Reference + student’s name’ in the subject field of the covering email.

Please note: We are unable to complete consideration of your application until the reference forms are received by Birmingham City University.

Course Funding

It is important that you have considered how you intend to fund the course. It is always worth discussing this with your employer. Also, if you intend to access student finance please ensure that are eligible to receive this funding before applying for the course.
Equal Opportunities Monitoring
As part of its equal opportunities policy Birmingham City University monitors applications by gender, ethnic origin and disability. Provision of information on ethnic origin is voluntary but we hope you will agree to provide it to assist us to monitor our equal opportunities policy.

This information will not be given to admissions tutors for selection purposes.

About Birmingham City University
The information you provide in this section will be treated confidentially and will not affect judgements concerning your academic suitability for a course.

Suitability 

Any concerns or questions about competence or suitability should be discussed with the Admissions Tutor/Rehab Team before completing an application form. 
Please contact: 

Peter Cooke Senior lecturer/Admissions Tutor  
0121 202 4223 or  peter.cooke@bcu.ac.uk 
Personal statement

The information provided in this section forms a key source of information for our initial selection process.
Your statement should not be longer than 600 words.

It must be written by you, not for you by someone else.

Please insert your response under each of the questions. Wherever possible, include examples to illustrate your points. We need to know the following: 
· All about your career goals and development needs. What do you wish to gain from studying on the top up degree?
· Tell us about your relevant past and current experience of working within the visual impairment sector. How can your current experience compliment study on the course. 
· We need to know that you have explored how you plan to manage the course commitments. Many of you may be working full or part time – how do you plan to manage attendance at University for teaching days? The course is also delivered online and there will be a commitment from you to carry out personal study in your own time before and after teaching days as well as completing assessed work. How can you protect this time to allow the greatest opportunity for learning? Please discuss these commitments with your workplace and tell us how they will be managed – will you have study days, paid or unpaid leave? Consider other commitments.

How to submit the application form

How to submit this form 

Title your application form document attachment as follows: 
Your full name application form BSc Rehabilitation Work date 
For example: 

David Adams Application Form BSc Rehabilitation Work Nov 10 2015
Send your application form as an email attachment to: 

alliedhealth.admissions@bcu.ac.uk 
Insert into subject field in the email: 

“BSc Rehabilitation Work application form”

Please Cc your email to the email address below: 

rehabadmissionsquery@bcu.ac.uk 
Any queries please email: 

rehabadmissionsquery@bcu.ac.uk 
Or contact Peter Cooke on 0121 202 4223

Or Health Admission on 0121 331 5500

This is the end of the document
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